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INTRODUCTION

Dear Friends,

We pray all is well with you and your loved ones!

As you know, the global pandemic COVID-19 forced our society to close

down, and in our attempt to lead soberly and in wisdom we closed our

church doors as well.

After much prayer, preparation, and careful thought on how we could

serve our congregation and community, we have now decided to open the

doors of our church once again. As we implement the plan for re-opening

the church building please know that we will continue to stream our

services on our social media platforms because we understand there are

individuals at different levels of comfort, and we are committed to wisely

shepherding everyone in our congregation during this time of reentry.

The global crisis has also challenged us to adjust ministry in ways that

would provide new opportunities for worship and serving our

communities. We are opening our doors wider and expanding our reach.

As the State and CDC rules are shifting from quarantine to phases of re-

opening we realize that things will look different in our world and in our

church. In exercising faith and using wisdom to protect and provide care

for our congregants, we have established this booklet to help guide you

during your stay on the church campus.

Friends, while the world and society as we know it might be changing, we

want to ensure you that your worship experience in His presence and the

love of your church family never will.

In Faith and Love,

Apostle Bryan & Rev. Dr. Antoinette Attinson

• We will post a pdf copy of booklet on our church website, and will 

also email it to all leaders, members and congregants who have 

provided email addresses.

• A request can be made to the administrative office if a congregant 

would like a physical copy of the booklet.

• We will make a virtual announcement about our plan, that we will 

post on our social media networks, including Facebook, You Tube, 

and Instagram.

• Guidelines for special services and meetings in the church will be 

communicated utilizing the pulpit, electronic and other methods of 

communication.

• We will put informational flyers and signs around the campus, 

particularly in the areas of the greatest use, such as the bathrooms 

and lobby.

• We will train all staff and leaders, using this booklet, and monitor 

implementation.  If necessary, we will reconvene and re-train to 

fine-tune the protocols.

COMMUNICATION PROTOCOLS



CONTACT-TRACING PROTOCOLS

• We encourage any staff or congregant who still feels uncomfortable 

to stay at home.

• We will notify local health officials if a person on our campus has 

been diagnosed with COVID.

• We will communicate possible exposure to staff and congregants, 

while maintaining confidentiality as required by the ADA.

• If a person was diagnosed with COVID, we will ask that they stay at 

home, self-monitor, and follow CDC instructions if symptoms 

develop.

• We will expose the areas used by a sick person, and will not use that 

area until after thoroughly cleaning and disinfecting it.

• We will ask staff and congregants, who have been exposed to or 

diagnosed with COVID, not to return to campus until they have met 

the CDC criteria for being cleared.

• We will ask all congregants (adults and children) to take their 

temperature prior to entering the campus.  For temperature readings 

100.0 and above, we ask that you please stay home.

• We will require the use of face coverings in all meetings and when 

you are on the campus, with the exception of minor children 

(2 years and under).

• Only the individuals in the pulpit will be allowed to temporarily 

remove their face covering for better voice projection, while 

maintaining physical distance.

• We will limit the size of the meetings according the guidelines and 

directives of local and state authorities.  This includes weddings, 

funerals, and other public events.

• We will greet each other without physical contact.

• We will not offer or distribute food, except pre-packaged items that 

follow CDC protocol.

• Children cannot be left alone without adult supervision.

CONTACT PROTOCOLS



WORSHIPPING & GATHERING

SERVICE TIMES

• We will limit the time of our corporate serves to one hour.

RESERVED SEATING

• In order to comply with the CDC recommendations for social 

distancing, and to ensure that all those who desire to attend service 

can do so freely, we will establish reserved seating for all church 

members.

• Members will be instructed to call or email the church 

administrative office by Friday at 1:00 p.m. to reserve seats for their 

family.  The member will simply state: “Smith Family, family of 4, 

for 9 a.m. service.”

> E-Mail: joy@christchurchnj.com

> Phone: 732.938.7500, ext. 200

SEATING ARRANGEMENTS

• We will ask that families arrive early, so that we can accommodate 

them in their seats before service begins.

• Families will wait until ushers accommodate the family units inside.

• Every other row of seats will be unused, distancing one family from 

the next.

• We will accommodate the maximum number of people inside our 

facility, as established by the State of New Jersey, and keeping with 

the limited number required for social distancing.

HOLY COMMUNION

• Pre-packaged communion elements will be provided.

OFFERING

• We will modify the methods used to received financial contributions 

by placing a fixed collection box in supervised areas.

• We will also continue to encourage electronic giving.

ALTAR CALLS

• We will continue to have altar calls. However, we will ask people to 

simply raise their hands.

• At the end of service upon exiting, a volunteer will be standing by to 

receive their contact information.  

• They will then be contacted via telephone for virtual discipleship.

• New converts and new membership will be done virtually.

BAPTISM

• Water Baptism is suspended until further notice.

ENTERING & EXITING THE BUILDING

• All congregants will enter the building through the front doors.

• All congregants will be directed by the ushers to exit through 

specifically designated sancturary doors.

mailto:joy@christchurchnj.com


CLEANING & DISINFECTING

GENERAL CLEANING & DISINFECTING PROTOCOLS

• We will bring in a commercial company to disinfect the entire campus, 

according to CDC and EPA-regulated, prior to campus being re-opened 

to the public.

• Facility will be thoroughly cleaned after every use.

• All high touch surfaces, such as tables, doors, light switches, desks, 

telephones, toilets, sinks, faucets etc., will be disinfected with EPA-

registered disinfectants.

• We will take steps to ensure that all water systems (fountains) are 

closed.

• We will put up posters from CDC on how to stop the spread of COVID-

19 around the campus.

• Hand sanitizer stations will be installed on the first and second floors of 

the campus.

• We will have non-contact napkin dispensers and garbage receptacles.

We will be re-opening Children’s Church in phases.

Phase I

• All rooms, equipment, and toys will be thoroughly sanitized.

• Children, ages Pre-K (4-5 year olds) to 6th grade only, will be 

safely escorted into children’s church classrooms (2nd floor) upon 

entrance of the campus.

• Children will be escorted to the Pre-K and Nursery classrooms at 

the end of service, where a teacher will hand each child back to the 

parent.

• Activities will be done with social distancing in mind.

• Only pre-packaged food and beverages will be given.

• If any observations are made in the classroom by the teacher that a 

child may be sick, the teacher will isolate that child in a different 

room with adult supervision, and notify the parent to come and 

take their child home.

• All children age groups 7th grade and higher will remain in the 

sanctuary.

Phase II

• Details are forthcoming.

CHILDREN’S CHURCH
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PHASE I EXIT PLAN

Children’s Church Pick Up Routes

In order to comply with the CDC and State 

recommendations for social distancing, we have 

designed a plan for entering and exiting the church 

building.

Procedure Sequence, as Numbered in the Diagram

All congregants will enter through the front doors 

only.

All adults and children, age groups 7th grade and 

older,  will be ushered into the sanctuary.

All children age groups Pre-K to 6th grade will be     

immediately ushered upstairs to children’s church.

At the end of the service, all congregants will 

follow the ushers instructions:

a.  Head straight up to the altar.

b.  Pass by the offering baskets located on either 

side of the altar.

c.  Depart through the nearest exit door.

All congregants will exit through the sanctuary 

doors only.

Parents who have children in Children’s Church 

will exit through the sanctuary doors, and follow 

exterior walkway to pick up the children at the 

Nursery and Pre-K Exit Doors.
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• For all those unable to attend service we will continue to 

provide weekly Thursday night prayer calls, zoom 

meetings, and streaming our Sunday morning services.

• We will provide assistance for those who want to connect 

to virtual platforms.

• We will continue to monitor these communities with 

phone calls from our pastoral care team.

• Our church receptionist will continue to receive calls and 

emails for any other assistance that might be required.

PASTORAL CARE FOR OUR 

VULNERABLE COMMUNITY

• Beginning Monday, June 15, 2020, the staff will return to the office 

with staggered schedules.

• Visiting during business hours will be limited.

• If necessary, the receptionist will remind visitors of the importance 

of  using a mask and social distancing.

• Minimum ministry, such as food pantry and worship rehearsal, will 

take place during the week.

• In addition to overall cleaning, all office areas will be disinfected 

daily.

STAFF

• Disinfecting the church campus.

• Training staff and leadership on the guidelines.

• Transitioning of staff from remote work to back in office.

• Having a drive-in service.

• Once facility is ready and we have met requirements given by 

CDC, we will re-open.

PHASES FOR RE-OPENING

The content of this brochure is for informational purposes only. The 

content is not intended to be a substitute for professional medical 

advice, diagnosis, or treatment.  Always seek the advice of your 

physician with questions you may have regarding a medical concern.  

You can also find up-to-date information online:  www.cdc.gov

DISCLAIMER

http://www.cdc.gov/



